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Holland America Line’

SAVOR THE JOURNEY





Meet & Greet SPACE Request Form
All requests must be submitted no later than 30 days prior to departure.
Please fill out all REQUIRED fields as missing information will delay CONFIRMATION.
	Name: 
	Date Submitted: 

	 Phone:  
	Ship: 

	Email: 
	Sailing Date: 

	Number of Guests Attending: 
	Booking Number: 


MEETING SPACE REQUEST: Please use a separate form for each request
Please note this is a request only until confirmation is received. Time and venue are subject to change per ship discretion.

	Requested Date: 
	Requested Time: 
	Duration: 

	Room Setup Style:          Theater           Classroom           Reception/Cocktail X          Card Players 

	If other please list:

	Additional Needs:     Podium           Microphone           TV/DVD ($75 per session)           Screen ($25 per session) 
LCD Projector ($75 per session)           Coffee, water, tea (complimentary) X         Cookies (complimentary) X
Danishes ($18 per dozen)           Invitations ($20 per 50 invitations and includes delivery) 
Delivery of group items ($2 per stateroom)         Other  

	If other please list:


HOSPITALITY DESK REQUEST:
Not available on the Prinsendam. Please call for alternative options. 

	Date Requested: 
	Time Requested:
	Duration:

	Additional Needs:     Flipchart & markers ($25 per session)           Easel           Other  

	If other please list:
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PAYMENT INFORMATION:
All funds must be in US only. Payment is due no later than 15 days prior to sailing.

· Credit card – please call 1-877-885-4259

· Check – please remit check to 


Holland America Line


Attn: Onboard Event Services


450 Third Ave W


Seattle, WA 98119

*In compliance with domestic and international broadcast laws, Holland America Line requires that all media being shown onboard our ships be properly licensed, or released be provided from the owners to the rights of said media.
**Any requests received one week prior to sailing will be actioned once onboard.
Fax:  1-866-425-9337 - Email: onboardeventservices@hollandamerica.com 
450 Third Avenue West, Seattle, WA  98119
Effective 4/1/17

